


This is a guideline contact/agreement which can be deleted/ adapted according to the childminders’ own terms of work, whether the assistant is employed or self-employed
Childminding Assistant Contract / Term of Employment
This agreement is a contract between:
Childminder ________________________________
Address ___________________________________
__________________________________________
__________________________________________
Assistant __________________________________
Date ______________________
The employee has agreed to accept and enter employment with the terms and conditions set out below;
Commencement date and term
The employee will commence employment on ________ (date) and the employee must successfully complete a probation period of 1 month, as where permitted by law, the employer can terminate the contract in this time without notice or compensation other than wages for the hours worked.
Duration of contract ____________ (if for set period of time)
After this probation time, notice of termination must be given in writing with 4 weeks’ notice. If it is necessary to end the contract immediately other than in a disciplinary situation, then the parties may agree a variation of this time period.
Contracted hours
	Day
	From am/pm
	To am/pm

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	



Owing to the nature of Childminding being flexible for parents and children, there may be changes to normal working hours and normal working days either on a temporary or permanent basis.
If the contracted hours vary due to different shift patterns of children, I the Childminder, will provide at least 3 working days’ notice. If either party wishes to vary the contracted hours on a longer term or permanent basis, this must be agreed and recorded in writing with a specified start date.

Lunch breaks will be taken in the setting, with the children. It is not possible for an assistant to leave the premises due to adult/child ratios. If appointments occur in working hours, time-off needs to be discussed with the Childminder, giving as much notice as possible so that arrangements can be put in place so as not to disrupt the care of the children.
Rates of pay
The assistant will be paid £ ___ per hour. Working hours will be logged in the register. You will be paid by cheque/ cash / BACS paid directly into your bank account on the first of every month.
Pension
If you are over 21 years and earning over £10,000, I will contribute 3% to your pension.
Holiday Entitlement
The employer/assistant is entitled to _____ days holiday per year.                                                          The assistant holiday year runs from ______________ to ______________ each year.                              The Childminder will give at least 4 weeks’ notice of annual leave.
Sickness and sick pay
 If employed - the employee will be paid salary for the first 3 days of sickness. 
The Employee will be paid the statutory sick pay (SSP) for any additional days, £94.25 per week when working full time for up to 28 weeks.
Self-employed - If you are unable to work due to illness, you will not be paid.

Benefits
Contribution to Ofsted suitability check;
The Assistant (if self-employed) will pay the full amount for the suitability check with Ofsted (DBS/ DBS Update Service)
The Assistant (if employed) will pay a contribution £ __________ towards the cost of the employee being checked as a suitable person with Ofsted (DBS/DBS Update Service)
When children are transported in the Assistants car at the request of the Childminder, the Assistant will be reimbursed at a rate of 45 pence per mile, upon confirmation of the mileage claimed.
Suspension
I the Childminder, have the right to suspend the Assistant during a disciplinary process whilst the matter is investigated. Self-employed - no pay. Employed - full pay.

Assistant signature ______________________________ date ______________

Childminder signature ________________________________ date _____________ 


11

